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1. Vendor Bid Submission: 

1.1 eRFx –Participation acceptance 

• Enter your Login credentials which you have received on your register Email ID. 

 

• Click on un-participated RFQ. 

 

 

• Click on Actions to view the RFQ details. 

• Below Page will be opened. 



    
 

 

• Click on “RFQ title” to view/download the RFQ Document, Technical Documents and 

Commercial Documents. 

 



    
 

• Click on the arrow symbol to download the files (RFQ, Technical & BOQ Documents) 

• Click on “view” to view the Questionnaire Template. 

• Click on “Close” & Click on the check boxes highlighted and accept the terms and conditions to 

participate in the event. 

 

• If you are agreed with the all Terms & conditions then he/she can select the check box and 

click on “Accept “. 

 

• Click on “Yes” to proceed for the Participation process. 



    
 

• Once the Acceptance process completed, Application will display “Item Accepted 

successfully”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



    
 

1.2 eRFx – Add Documents to repository  

• Click on “Action” & click on “Add Documents” to upload the General/ Technical/ 

Commercial documents in Repository. 

 

 

• Enter the File Name and click on “Upload”. Choose the correct file to be uploaded & then Click 

on “Start Upload “ 



    
 

 

• Similarly, upload the commercial document also and click on “Close” once all the files are 

uploaded. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



    
 

1.3 eRFx – Technical Response Submission 

• Click on “Proceed to Technical bid” to submit the Technical information which has been 

requested by the Client. 

 

 

• Click on “Answer Questionnaire” to provide your responses. 



    
 

 

• Fill up the Questionnaire & Document requested by client & then click on “Submit”. 

 

• Click on “Upload Document” if any Technical/Additional document needs to be uploaded. 

• Click on “Submit Technical Bid” to submit your response. 

• Once the Technical Bid got submitted, Application will show you a “successfully message”. 



    
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



    
 

1.4 eRFx – Commercial response submission 

• Once the “Technical Bid Submission” is done application will allow you to procced for 

“Commercial Bid submission” 

 

• Click on “Proceed to Price Bid” for the commercial bid submission process. 

• Download the “Price Bid sheet” where you need to enter your Prices. 

 

• Open the Bid document (BOQ excel sheet) downloaded from the Application & Submit your 

prices and save it. 



    
 

• Click on “Upload” to submit the Price sheet which you have saved in your System & then Click 

on “Start Upload”. 

 

 

• Once the File got uploaded Click on “Submit” to complete the “Commercial bid submission 

process”. 



    
 

 

• After submitting the “Price Bid” application will display “Price Bid Submitted successfully” 

message & request you to proceed for the “Final bid submission”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



    
 

1.5 eRFx – Final Bid submission 

• In “Final Bid submission” process application allows you view all the Details (Technical & 

Commercial Bid’s) which has been submitted by you. 

 

• Click on “Proceed to Final Bid” to view your Submitted details (Technical & Commercial Bid’s). 

 

• Once the verification is done, then click on “Check Box” to submit your quotation to “Client”. 



    
 

 

• Once the “Final bid” got submitted, Application will display “Final bid Submitted successfully”. 

1.6 eRFx – Re-submission 

• If any Changes or You want to Re-Submit your Bid’s (Technical & Commercial Bid’s) click on 

“Action” where application will provide you to Re-Submit your Bid’s (Technical & Commercial 

Bid’s). 

 

 

 

 

 

 

 

 



    
 

 

 

 

 

 

 

 

 

 

 

 

 

 

THANK YOU 

 


